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Foreword
General
1. This publication is designed to assist sub-Bramzhsaubsidiary Youth Clubs
with all aspects of the governance requiremen®3if NSW. The document brings
together the required information in one reference.
Scope
2. This publication contains 7 chapters, each of whkiescribes the appropriate
requirements in full or directs the reader’s aitanto the appropriate publication or
reference.
Gender
3. This publication has been prepared with genderraklainguage.
Associated Publications
4. This Regulation should be read in conjunction wiith other publications,
Acts or Regulations shown below. Sub-Branch TrisstE&ecutives and Committees

have a statutory responsibility to comply with tbBowing :

a. The Constitution and By-Laws of the RSL (NSW Brandtereinafter
referred to as ‘The Constitution’.

b. The NSW Trustee Act 1925.

C. The NSW Fair Trading Act 1987.

d. The NSW Fair Trading (General) Regulation 2002.
e. The NSW State Records Act 1998.

f. The NSW Liquor Act 2007.

g. The Australian Taxation Office Regulations.

h. The Department of Gaming and Racing Charitable Faisithg Act
1991.

I. The Privacy Act 1988.
J- Australian Accounting Standards.

K. International Financial Reporting Standards (IFRS).
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Common Law.

N. E. Renton “Guide for Meetings and Organisaio/olume 2.
N. E. Renton “ Clubs and Non-Profits - Keepihg Books”.
RSL NSW Protocol and Procedures Regulation.

RSL NSW Circulars, issued from time to time.



iv

Amendment Certificate

1. Proposals for amendments or additions to the tetkti® publication should be
made through District Councils, to the State SecyetAuthorised amendments to this
publication will then be distributed to sub-Branshader cover of a RSL NSW
Circular.

2. It is certified that the amendments promulgatethenundermentioned
amendment lists have been made to this publication.

Amendment List

Number | Date of Endorsement Amended By (Name) Date Amended

Note: Sections amended are signified by a black ban the right-hand margin
and the amendment list number at the bottom left othe page.
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General

CHAPTER 1

NSW RSL

YOUTH COUNCIL

1.1  The NSW RSL Youth Council is the authorisedybekbcted by State Council
to administer and control the RSL Youth Movemenbtighout New South Wales.

1.2  The aims and objects of the NSW RSL Youth Coame:

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(Vi)

(viii)

(ix)
(x)

Assistance, guidance and advice to Youth Chubbsll phases of youth
work and activities.

To foster the establishment of RSL Youth GGuthroughout New
South Wales.

To constantly reappraise the general dicof the Youth Movement.
To further improve sporting and cultural adies.
To afford youth the opportunity to clean hbgltecreation.

For youth to observe the principles of goatzenship and the need for
observance of laws.

For youth to display good fellowship and sggmanship in both social
and competition sport.

Development of loyalty of youth in all fat®of community and private
associations.

Perpetuate the close friendship created byusliuService.

To foster and promote the RSL Charter on Aalsir Youth as
stipulated in the Regulations.

1.3 The RSL Youth Council shall consist of:-

(i)

(ii)

(iii)

12/03/2013

State Councillors appointed by State Council frametto time, one of
whom shall be Chairman and Deputy Chairman.

Representatives of interested groups afléatwith RSL Youth
Council.

Any Life Membership of Youth Council so awded by State Council
from time to time.
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1.4  The Council shall have power to co-opt others@es to assist Council as
required from time to time.

1.5 All members of Committee shall retire annuadlyd shall be eligible for
reappointment by State Council.

1.6 Any member of Council absent without leavetfoee consecutive meetings
without reasonable cause shall automatically vaotiitee.

1.7 Head Office of the Council shall be at sucltglas State Council may direct.

1.8 General government and administration of thé K8uth Club movement in
NSW shall be vested in the RSL Youth Council, hushall not interfere with the
domestic workings of RSL Youth Clubs so long ashs@ubs conform to aims,
objects, policies and Constitution.

1.9 RSL Youth Council shall meet for transactiorbakiness once in every three
months. Minutes of such meetings shall be subdhitteState Council/Executive for
confirmation before implementing resolutions therei

1.10 Quorum for RSL Youth Council and sub-Committeeetings shall be fifty
per cent plus odd number where applicable. Liferi{ders are not to be included in
assessing Quorum.

1.11 In the event of quorum not being formed withime half hour of appointed
commencing time, the meeting shall adjourn untittrday at same time and place
when the RSL Youth Council members present at adgml meeting shall form a
quorum.

1.12 Meetings of Special RSL Youth Council shalll#d as deemed necessary
from time to time.

1.13 Special RSL Youth Council shall consist oliamm of RSL Youth Council.

1.14 Special RSL Youth Council may be convened tageSCouncil, RSL Youth
Council Chairman or two of its members providingeatay’s notice to members is
given by Branch State Secretary.

1.15 All acts of RSL Youth Council shall be validtwithstanding any possible
disqualification, deficit or vacancy in appointmeftany member of Council.

1.16 RSL Youth Council or RSL Special Youth Courstibll be presided over by
State Councillor appointed Chairman and in his atseone of State Councillors
present. In the event of no State Councillor bgmgsent Council shall elect a
Chairperson from amongst its members present.

12/03/2013
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1.17 The Chairperson shall have a deliberative wotly. Should there be an
equality of votes, the motion shall be resolvethimnegative.

1.18 Publicity relating to RSL Youth Movement aw/laole shall conform with the
policy of RSL NSW.

1.19 Incoming and Outgoing correspondence madeawn€l shall be directed
through State Secretary of RSL NSW.

1.20 Liaison (written or verbal) made on behalfCafuncil to any agency, group or
individual must be approved by Chairman of Coumitl State Secretary of RSL
NSW.

1.21 No Council member shall visit any RSL YouthulClbofficially unless invited
in writing and then only after authorising resabuti of RSL Youth Council.
Chairman or his nominee, however, may visit any R8uth Club without invitation
when deemed necessary.

1.22 Notwithstanding anything contained in this &dation, RSL Youth Council
shall act on any resolution or direction of Stateufxil.

1.23 Business of RSL Youth Council shall consist of

(1) Acquainting RSL Youth Clubs associated withLR®outh Council of
activities and objects of RSL NSW.

(i) Disseminating information of interest to RStouth Club members
throughout the State.

(i)  Providing opportunities for sporting acties and competitions
between RSL Youth clubs and other groups associaitdthe RSL
NSW

(iv)  Providing means of exchanging helpful infotroa about local
activities and of efforts proven successful in &&L Youth Club that
may be applied to other RSL Youth Clubs.

(v) Organisation and conduct of State Champiorsshipd other events as
decided from time to time.

(vi)  To assist the formation of RSL Youth Clubsaighout the state.
(vii)  Receive sub-Committee reports and give diogcas deemed fit.

(viii) To arrange reciprocal visits between RSL Youth &Glimd other
groups as decided from time to time.
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(ix)  Ratification of accounts as required.

1.24  Accounts shall be kept by RSL NSW on behalR8L Youth Council of all
moneys received and expended, all assets andtlesil

1.25 A yearly affiliation fee shall be payable teetRSL Youth Council by each
RSL Youth Club as determined from time to time.

1.26 RSL Youth Council, subject to State Coundiklshave power to determine
amount of fee payable each year.

1.27 RSL Youth Council shall have Bank AccountstkepRSL NSW as deemed
necessary and signatories to all cheques shalk liet@rmined by RSL NSW from
time to time.

1.28 All payments of $2.00 and over shall be bygeieeand all payments shall be
passed and ratified by following RSL Youth CourmilRSL Youth Special Council
meetings.

1.29 Duly audited Statement of Financial PositiStatement of Comprehensive
Income with summary of assets and liabilities ofLR®uth Council for preceding
year shall be printed and tabled before State Jbwach year with RSL NSW
Accounts.

1.30 Auditors duly appointed for RSL NSW shall beidikors for RSL Youth
Council.

1.31 Auditor/s having access at all times to booksaccounts, receipts and

vouchers of RSL NSW Council shall submit to RSL AahCongress a statement as
to correctness thereof and shall cause to be fallisn Annual Report detailed

statement upon financial position of the RSL YoGtuncil.

1.32 Any moneys collected, subscribed, investedamked shall not be distributed
by RSL Youth Council to any person or outside oig@ion without approval of
State Council.

1.33 RSL Youth Council shall not donate to any bodyorganisation within the
framework of the RSL without prior approval of &&ouncil.

1.34 No paid honorary Officer or employee of RSLu¥o Council shall act as
Auditor.

1.35 The financial year for RSL Youth Council shbk from January 1st to
December 31st.

12/03/2013
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1.36 State Council shall have power to suspendssolye RSL Youth Council or
suspend or remove any RSL Youth Council Member whigr its opinion a
continuance of such RSL Youth Council or memberaisin the best interests of RSL
NSW.

1.37 Upon dissolution of RSL Youth Council, Stateu@cil may proceed with
formation of a new RSL Youth Council and transfad éhold for such new RSL
Youth Council, books, assets and property of bagbfaded dissolved.

1.38 In the event of a sub-Branch ceasing to opeaad its RSL Youth Club
wishes to remain active and is capable of contgpumthe interest of RSL NSW,
State Council/Executive may approve continuatioaativity under its control.

1.39 State Secretary of RSL NSW or any person asgw by State
Council/Executive shall have power to inspect boglapers and correspondence or
other documents in possession of or belonging to R&ith Council.

1.40 State Council may approve a group’s contioamaitn RSL Youth Council and
RSL Youth Club in the event that a RSL Youth Clelases to operate whilst the RSL
Youth Club wishes to remain active and take parthe sporting activities and
competitions organised for and on behalf of the R&luth Council and/or RSL
Youth Clubs.

12/03/2013
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2.1

CHAPTER 2
Administration of RSL Youth Clubs

Sub-Branches may, whenever deemed fit, spdiesoration of RSL Youth

Clubs within their areas and such RSL Youth Clulasllde formed, conducted and
operated in accordance with the following provisien

2.2

2.3

(1) Name of Club shall be ... RSL
Youth Club.

(i) Sponsor and Guarantor of Club shall be théuRed and Services
League of Australia (New South Wales Branch),.........ccccoooeeeiiiiinnnee. sub-
Branch.

Objects of the RSL Youth Club shall be to:-

0] Afford youth of district the opportunity of picipating in clean
healthy recreation.

(i) Instruct youth in principles of good citizemp.

(i) Inculcate an appreciation in youth of neext bbservance of laws of
State and Commonwealth.

(iv)  Encourage music, literature, art and physmdilication among youth,
particularly those who by reason of circumstanceghbotherwise be
unable to enjoy such benefits.

(v) Awaken citizens to their responsibility towaadolescents.

(vi)  To be non-sectarian and non-political.

(vii)  Associate with and assist similar bodies aadry out such plans and
undertakings as may be conducive to foregoing tdjec

Officers of the RSL Youth Clubs should be:-
(1) President.

(i) Two Vice-Presidents.

(i)  Honorary Secretary.

(iv)  Honorary Treasurer.

(v) Club Superintendent or Chief Instructor.

(vi)  Six Ordinary or Associate Members.
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(vii)  Trustees for the time being of the sub-Bitastall also be Trustees of
the sub-Branch RSL Youth Club and sole Trusteesyf Real or
Personal property of the Youth Club.

(viii)  Members of Management Committee shall kbesi financial members
of sub-Branch and/or Youth Club with exception oflulC
Superintendent or Chief Instructor who may be auoglifled person
deemed fit for office.

2.4  Officers of RSL Youth Club shall comprise theamMdgement Committee and
President and Trustees of RSL NSW or sub-Brandhagsase may be shall be ex-
officio members of the Committee elected or appamrb such RSL Youth Club.

2.5 RSL NSW or sub-Branch President and any Trusta# be entitled to attend,
speak and vote at any of Youth Club meetings, g¢ioeotherwise.

2.6  All property of RSL NSW or sub-Branch in posses or control of Youth
Club shall be subject to such direction as may ftone to time be given by RSL
NSW or sub-Branch to President or Trustees of tBk Routh Club.

2.7 Sub-Branch President may at least once a getin capacity of Chairman of
any meeting of Youth Club.

2.8  Control and management of activities of RSL tio@Qlub shall be in hands of
Management Committee and without limiting generallysuch powers it shall have
in particular authority:-

(1) To manage and maintain all property and eqeipiowned by, lent to
or made available to RSL Youth Club.

(i) To acquire by purchase, exchange or to acespgifts or donations,
any property or equipment of any kind which in opm of
Management Committee may be necessary or usefuR&lr Youth
Club purposes.

(i)  To accept donations, legacies and bequestsioney or in kind for
furtherance of objects of RSL Youth Club and bersfmembers.

(iv)  To expend or use moneys received or propaotyated for furtherance
of RSL Youth Club objects and instruction, entemaent and benefit
of members as deemed fit.

2.9 Decisions of Management Committee shall bel fewad binding on all
concerned with respect to all matters affecting RQIuth Club and Management
thereof including control, discipline and entertaent of members and all persons in
or about premises occupied by Youth Club from ttm@me.

12/03/2013
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2.10 Offices of RSL Youth Club referred to in paggh 2.3 shall retire annually at
Annual General Meeting.

2.11 Officers of RSL Youth Club retiring at Annu@keneral Meeting shall retain
office until successors are appointed.

2.12  Any retiring Officer shall be eligible for edection.

2.13 Nominations for office of Management Committeall be received only from
sub-Branch financial members, subject to paraggaph.

2.14 The RSL Youth Club Management Committee maynsuto sub-Branch
recommendations for nomination to any position BLRYouth Club Management
Committee.

2.15 With the exception of President and RSL Yddiihb Superintendent or Chief
Instructor as the case may be and Trustees, whHblshalected by sub-Branch, the
RSL Youth Club at Annual General Meeting may eldodbm sub-Branch
nominations:-

(1) Two Vice-Presidents.
(i) Honorary Secretary.
(i)  Honorary Treasurer.

(iv)  Six Ordinary or Associate Members. Ordindfmbers shall be at
least sixteen (16) years of age.

2.16 All financial members of the parent RSL sulai&h shall have right to attend
Annual General Meeting of RSL Youth Club, take parbusiness with full power to
vote.

2.17 In addition to the provisions of paragraptb2ahy financial Ordinary Member
sixteen years of age or over or Associate MembiettseoRSL Youth Club may attend
Annual General Meeting and General Meetings of R&@Iuth Club, take part in
business with full power to vote.

2.18 RSL Youth Club elections shall be subject ¢mficmation by sub-Branch
General Meeting and shall be of no effect untilsaonfirmation is given. No paid
Instructor is allowed to hold an elected officehntthe RSL Youth Club Movement.

2.19 The RSL Youth Club Superintendent or Chietrlredor shall be a financial

member of RSL NSW or a member of the NSW Police€dut if no such person is
available for appointment then any other suitalelespn may be appointed.
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2.20 The RSL Superintendent or Chief Instructodlstentrol personally activities
of members of RSL Youth Club, all of whom shall e his charge, obey his
directions and submit to his ruling while they @ RSL Youth Club premises or
engaged in its activities.

2.21 The RSL Superintendent or Chief Instructor m@yuspended by RSL Youth
Club Committee for any just reason but only remoWexn office on a majority
decision of sub-Branch in General Meeting.

2.22 If any member of RSL Youth Club Management @uttee fails to attend
three consecutive meetings without RSL Youth Cluimihement Committee's
approval and without reasonable excuse, the RSIthYGlub Management
Committee shall have right to declare office offsatember vacant.

2.23 Subject to conditions hereinafter contained a&ith written consent of parent
or guardian, youths may be admitted as Ordinary Mamof the RSL Youth Club if
in opinion of Management Committee they are elggilolr admission.

2.24 Members on joining RSL Youth Club, having tfissgned Club's Code of
Ethics and such application for admission form asg/ fbe required by Management
Committee, shall be enrolled as Ordinary or Asgedidembers of Youth Club.

2.25 An Ordinary Member of the RSL Youth Club shait be more than 25 years
of age.

2.26  An Ordinary Member who reaches age of tweviy-years shall cease to be a
member excepting that such member may be retaiseghadonorary Instructor or
Supervisor or Associate Member in any other capdicih opinion of the RSL Youth
Club Management Committee he or she is in all retspsuitable.

2.27 Associate Members shall be any person, oveage of 25 years, willing to
assist in the control and management of the RSLttYGlub affairs.

2.28 Financial Associate Members shall be eligfblenomination and election to
Management Committee.

2.29 If any member by conduct, in opinion of Supemdent or Chief Instructor,
render themself undesirable as a member, the Suwgedient or Chief Instructor shall
have power to suspend membership (for a periocexeteding six months) of such
member provided that member shall have right toeeappgainst such suspension to
the RSL Youth Club Management Committee.

2.30 RSL Youth Club Committee, upon hearing bothmiper suspended and
Superintendent or Chief Instructor and any others@e thought fit may, in its
absolute discretion, confirm suspension or direat suspension be lifted.

2.31 Hours during which RSL Youth Club shall be mpe members shall be fixed
and may be altered from time to time by RSL YouthbManagement Committee.
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2.32 All supporting activities engaged in by mensbef Youth Club shall be
conducted in strict accordance with rules of theyboontrolling particular sport
concerned.

2.33  Funds of the RSL Youth Club shall be bankeadgime of the RSL Youth Club

as determined by resolution of General Meetingrsétes entitled to operate on the
RSL Youth Club's Account shall be any two of Presig Honorary Secretary or

Honorary Treasurer or such other person/s as noay fime to time be appointed by
RSL Youth Club Management Committee.

2.34 Management Committee shall cause proper bafolkscount and records to be
kept in respect to:-

(0 All sums of money received and expended byRB& Youth Club.

(i) All purchases and disposal of property of &myd by the RSL Youth
Club.

(i)  Assets and liabilities of the RSL Youth Club

2.35 The RSL Youth Club Management Committee sbafiply to parent sub-
Branch three copies of audited annual financialestants as adopted by Annual
General Meeting of Youth Club for distribution resgively to sub-Branch records.

2.36 All decisions of the RSL Youth Club Managem&ummittee affecting
finance and property shall be referred to parebtB@anch Management Committee

2.37 In event of RSL Youth Club winding up or beaogndefunct all its property
shall become property of parent sub-Branch and bkahpplied in accordance with
the Constitution and the By-Laws.

2.38 Inthe event that a sub-Branch resolves talwmthe RSL Youth Club. The
sub-Branch Executive shall close all financial acts of the RSL Youth Club and
have all monies contained therein transferred ecstib-Branch accounts within
twenty four (24) hours.

2.39 Accounts, books, documents, vouchers and ascofr the RSL Youth Club
shall be kept at its premises or such other plaaethe RSL Youth Club Management
Committee shall think fit and shall always be opemspection of any officer of the
Committee.

2.40 Sub-Branch Management Committee may at ang tiall in books of Youth
Club for inspection and may require such to be pced to sub-Branch Auditors for
Audit.

2.41 Books of Account and relevant records shaltlbeed on 31 December each
year.
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2.42 The RSL Youth Club Annual General Meeting khalheld during February
prior to the sponsoring sub-Branch’s Annual Genkte¢ting each year.

2.43 Annual election of the RSL Youth Club Officdos the ensuing year, other
than President, Superintendent or Chief Instructball be held at Annual General
Meeting each year.

2.44  Any other interested persons not being membkethe RSL Youth Club or
parent sub-Branch may be present at Annual GeMaating and may, at discretion
of the RSL Youth Club Management Committee, be jtezthto speak on any matter
appertaining to RSL Youth Club activities but shrle no voting power.

2.45 Business of Annual General Meeting shall beléat officers, consider report
by Management Committee on RSL Youth Club actigiéed progress, Treasurer's
report detailing income and expenditure for precgdinancial year and assets and
liabilities as at 31 December.

2.46 The RSL Youth Club Management Committee shaltl regular monthly
meetings at such date as Committee shall deterfranetime to time, by resolution,
except under certain circumstances the meetinguémecy may be altered, with
approval from RSL Youth Council.

2.47 Quorum for RSL Youth Club Management Commitesetings shall be fifty
per centum of elected Committee plus odd membeap(iticable).

2.48 Extraordinary meetings of RSL Youth Club Magrmagnt Committee may be
held to consider any special business of RSL Y@lti, its activities or progress, the
RSL Youth Club Management Committee state or anyanaffecting any officers or
members.

2.49 RSL Youth Club Committee meetings, GeneraEgtraordinary, shall be
convened by President or by his authority by naticeriting stating object for which
meeting is called and in case of an Extraordinapetihg, stating briefly business to
be submitted.

2.50 Notice shall be placed in a prominent positionthe RSL Youth Club
premises and ten days notice of such meeting baallven each Committee member.

2.51 President shall preside at all meetings andig absence, senior Vice-
President shall act. If no Vice-President is itermance, meeting shall appoint its
own Chairman.

2.52 The Chairperson shall have a deliberative wtly. Should there be an
equality of votes, the motion shall be resolvethim negative.

2.53 Procedure shall be such as applied at maatingarent sub-Branch and ruling
and decision of Chairman on any question of procedhall be final.
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2.54 Every motion must be seconded and no persoepéxyroposer shall speak
twice on any motion unless a majority of those pnéshall otherwise decide.

2.55 Chairperson shall have right to limit time idgr which each person may
speak. Except than otherwise provided by the Byd, alecision of meeting shall be
recorded by resolution and shall be by a majoratevof those present on show of
hands.

2.56 Declaration by Chairman as to votes givenl sleafinal.

2.57 Any informality in giving notice of any meeginshall not invalidate
proceedings but if in Chairperson’s opinion anysperis prejudiced thereby such
shall be entitled to adjourn meeting to be heldwth time and date not earlier than
two days and at such place as Chairperson mayelecid

2.58 The RSL Youth Club Management Committee magtenany RSL Youth
Club member to attend meetings and take an actiferest in control and
management of the RSL Youth Club.

2.59 Members on invitation to The RSL Youth Clubridgement Committee shall
have right to be heard but shall have no votinggrow

2.60 Notice shall be given to any person of holdafigneeting or otherwise and
shall be deemed to have been given if handed pafgoor enclosed in a duly
stamped envelope posted to last known address.

2.61 The RSL Youth Club Management Committee dtealle power to formulate
domestic By-Laws for internal RSL Youth Club managat and for control and
discipline of members and regulations generallRSL Youth Club affairs.

2.62 No RSL Youth Club domestic By-Law for intermahnagement shall be valid
unless it shall have been adopted by majority wbi€ommittee members present at a
duly convened meeting and confirmed by a majoribyevat subsequent meeting
convened and held no earlier than seven days tartlzan fourteen days following
first meeting.

2.63 Notice of any proposed amendment, additioepeal of By-Laws must be set
out amendment, addition or reason for repeal ihdotl be delivered to Honorary
Secretary fourteen clear days before meeting of R®uUth Club Management

Committee at which it is intended to be moved angstnbe signed by three or more
members of RSL Youth Club Management Committee.

2.64 Honorary Secretary shall cause copy of sudicendo be given to each

member of RSL Youth Club Management Committee adtlseven days before next
RSL Youth Club Management Committee meeting.
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2.65 The RSL Youth Club will supply if possible aad funds permit, an outdoor
parade uniform consisting of white singlet, jersmyblouse, white shorts or skirt,
white socks, white tennis shoes.

2.66 Blue blazers with motif "...........cccooeeeeeeiin. sub-Branch RSL Youth Club"
on pocket may be worn at discretion of Managememh@ittee.

2.67 Injuries to enrolled members shall be met hyutance arranged by RSL
Youth Club Management Committee, finances perngttin

2.68 Enrolled members shall be trained by RSL Yo@lb Management
Committee-appointed Instructors who shall be inrgbhaof training schedule and
instruction nights subject to over-riding authoratfyyRSL Youth Club Superintendent
or Chief Instructor.

2.69 Enrolled members shall attend each instructigght, (with exception of
holidays, sickness and apologies) with parentguardians' written notification.

RSL YOUTH CLUB CODE OF ETHICS
2.70 Following constitutes RSL Youth Club Code dfiEs:-
0] While | remain a member | shall keep my mimaidoody active.

(i) | shall conduct myself in an orderly mannadareat other members as
I would like to be treated myself.

(i) 1 shall at all times take proper care of theniture and property of the
RSL Youth Club.

(iv) I shall respect the principles of good citiz@ip and encourage my
associates to do likewise.

(v) | shall endeavour to build friendship with nGlub-mates because
friendship is one of the greatest assets that | ltave and it is
advantageous to my future welfare.

(vi) I shall follow my RSL Youth Club leaders améspect and obey my
instructors.

(vii) I shall be loyal to my RSL Youth Club.

(viii)  Finally, I shall remain loyal to my Queemé my country and love and
respect my parents.
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2.71 LIFE MEMBERSHIP

(1) Any member who has had continuous membershipafperiod of 15
years or more and has rendered 10 years honoranges®f an outstanding
nature to the RSL Youth Club may qualify for awafd.ife Membership.

(i) Recommendation and Citation for award subadittoy sub-Branch,
District Council or RSL Youth Club to RSL Youth Qmil must be approved
by secret ballot of General Meeting with 75% mayorn favour following
one month's notice of nomination.

(i)  Upon submission of recommendation and aitatspecifying services
rendered it shall, after due investigation, be mheteed by RSL Youth Council
resolution whether award shall be made.

(iv)  Recipients of Life Membership shall be issuesh payment of
prescribed charges by recommending body, with ae LMembership
Certificate of approved design from RSL State Cdwartd a RSL Youth Club
Badge bearing words 'Life Member' in Gold.

(v) The RSL Youth Council is empowered to awarte lMembership to
any member whom it considers has rendered outstgrsgirvices to members
of the Youth Clubs.

(vi)  Total number of awards in any one year shalt exceed one per
thousand or part thereof of affiliated RSL Youthukkd members.

(vi)  Recommendations for Life Membership will gnbe accepted from
sub-Branches with affiliated RSL Youth Clubs to R&huth Council or from
RSL Youth Clubs affiliated to RSL Youth Council.

2.72 State Council may veto any intended applicatio interpretation thereof or
any resolution passed.

2.73 State Council shall have power to suspendeorove any club officer or
member and may suspend or dissolve any RSL Youtib @here in its opinion a
continuance of such appointment, membership or dulot in the best interests of
RSL NSW.

2.74 Where a RSL Youth Club shall become incormatathe provisions of
paragraphs (1) to (73) shall continue to applthtd RSL Youth Club, mutatis
mutandis but subject to the provisions of the Aggams Incorporation Act, 2009
(NSW).
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CHAPTER 3
RSL YOUTH CLUB FINANCES
Introduction

3.1  The aim of this Chapter is to assist Trustees, &xaes and Committee with
the reporting, recording and the maintenance of R&uth Club financial records.

3.2 RSL NSW guide to keeping financial records is NRé&nton ‘Clubs & Non-
Profits: Keeping the Books’, hereinafter called iRen’s for Books’

3.3  Sub-Branches, Chapters and other subsidiariesnameieaged to purchase a
copy of ‘Renton’s for Books’, for use as tbely reference to the keeping of financial
records. ‘Renton’s for Books’ should be read injaantion with the Constitution and
By-Laws and should conflict arise the latter prészai

3.4  This Chapter does not attempt to recreate the nboféRenton’s for Books’,
but is designed to highlight the major areas sumBin members should be aware of.

Youth Club Returns

3.5 Each year the Youth Club will receive threeiesmf forms YCAL, YCAZ2
and YCA3, one of each is to be to retained in tB& Routh Club files, the remaining
copies to be returned to parent Sub-Branch an& 8tanch on completion. Details
of the respective forms are outlined below.

a. YCA1 — STATEMENT OF FINANCIAL POSITION

This incorporates a standard Balance Sheet andsymkeision for the RSL
Youth Clubs Audit and Trustee Certificate.

b. YCA2 — STATE OF FINANCIAL PERFORMANCE

This form brings together all the RSL Youth Clubsame and expenditure
for the year, grouped in convenient headings.

C. YCAS - EXECUTIVE OFFICERS

This provides for the notification of the ExematiOfficers and Trustees for
the coming year and forms the principle notificatithat could affect the
forwarding of all correspondence and other matewhlere a change of
Secretary occurs. Please include first used nahBsesident, Secretary and
Treasurer.

3.6 These forms are provided to simplify the Subf@h's and Youth Club’s
obligations in making its returns under the abavle.r They have been designed to
simplify the preparation of Balance Sheets andrime@and Expenditure Accounts and
to eliminate the confusion that has existed in paats.

3-2

12/03/2013



3.7  The most important point to remember is thatrgvRSL Youth Club is
required to complete its returns and to lodge theth their parent RSL sub-Branch
to allow returns to be made to RSL NSW.

3.8 It is the RSL Youth Club's responsibility talte three audited copies of the
account to their parent sub-Branch.

3.9  Although Clause 37.1 of the Constitution regsiithe Parent sub-Branch to
forward to RSL NSW an audited copy of all its sdleiy organisation, 2.35 of this
regulation directs that the Youth Club Committeallsbupply to parent sub-Branch
three copies of audited annual financial statemestadopted by Annual General
Meeting of Youth Club for distribution respectiveaty sub-Branch records, RSL NSW
and the appropriate Government Department. Allisime of Management
Committee affecting finance and property shall &enred to the parent sub-Branch
Management Committee for sanction.

3.10 A ‘retiring” Secretary is responsible for preparing and sigfomgns YCAL
and YCA2 and ensuring that the new Secretary fatsvdhem complete with the
white form YCAS3 to parent sub-Branches and to R&WN

3.11 Youth Clubs are required to include in thealBak Sheet items of Real Estate
at actual purchase cost - or Valuer General's irgatosaluation - whichever is the
greater.

3.12 It is further requested that the RSL YouthiCétiates on its Balance Sheet
the name of the Bank with which you transact theL R®uth Club banking
arrangements, i.e.

Cash at Commonwealth Bank of Australia

Cash at National Australia Bank

Cash at Westpac Banking Corp. etc.

3.13 The Department of Gaming and Racing requillesharities to forward to
the Minister within eight (8) weeks of the conclusiof the financial year, a certified
copy of the Income and Expenditure Account and mBadaSheet together with the
annual report and list of office bearers, drawnang correctly certified by the RSL
Youth Club’s Auditor.

Australian Accounting Standards

3.14 Sub-Branch executives should be aware that ther@ist Accounting
Standards change from time to time. The infornmaiinothis Chapter is based on the
changes to the Accounting Standards which cameeiféot on 1January 2009.
Cheque Signatories

3.15 Renton’s for Books advises that the noigalatories for cheques are to be

any two of the President, Secretary or Treasurer. Thadsis in accordance with the
Constitution.
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Bookkeeping During the Financial Year

3.16 Appropriate accounting records need to be maintithuging the course of
each financial year. Properly kept books will faatle the preparation of:

a. periodical financial reports,
b. annual financial reports, and
C. returns relating to GST.

Cash versus Accruals Accounting

3.17 Accounts can be drawn up orash basisthat is without any allowance for
outstanding debits and credits at the balance Aateore accurate method and one
which produces a more meaningful picture and wisgecommended is the use of an
accrual basis of accounting. Detailef the two methods are described in Chapter 2 of
Renton’s for Books.

Double Entry Bookkeeping

3.18 RSL Youth Clubs are to usedauble entry accounting system. Under this
system each transaction gives rise to a pair ofesnt a positive entry to one account
and a negative entry of equal size to another atcotin example cash book pages is
shown at Annex A to this Chapter.

Periodical Financial Reports

3.19 Periodical financial reports, such as those prepbyethe Treasurer for
consideration at a monthly meeting, can be muchd&sborate than the formal annual
accounts. An example periodical financial repsighown at Annex B to this

Chapter.

Audit

3.20 In accordance with the RSL Constitution, YoQthbs are to elect two
honorary auditors or appoint a qualified auditooveiall inspect the books, vouchers
and securities of the sub-Branch and certify theirectness as reported in the
Statement of Financial Position

3.21 Auditors must be given unfettered access to th&dobaccount and any

other documents required by the auditor to complet@ask. The responsibility for
RSL Youth Club audit rests with the sub-Branch Teas.

3-4
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Investments

3.22 The responsibility for investment of RSL Youth Cliuimds is vested in the
sub-Branch Trustees. Trustees have a duty to etfsar&unds are invested in
accordance with the Constitution and the Trustete Recommendations from the
membership for investment of RSL Youth Club fundswdd be made, in writing, to
the Trustees who then act in the best interedteoRSL Youth Club.

Insurance

3.23 TheTrustees of a sub-Branch have a statutory requitetoesnsure that all
property and assets of the RSL Youth Club are agur accordance with the
Property and Finance Regulations. Trustees mustetisat insurance of property
and assets is based osaund and up-to-date valuation

Disposal of Assets

3.24 Assets (those items that are purchased by or dbbt@atéouth Club) are only

to be disposed of in accordance with Chapter A@RSL NSW Property and
Finance Regulation. Assets (which are still fumadil) may be auctioned or disposed
of by tender. Assets should not be disposedrdefs than the written-down value in
the assets register. All assets disposed of mustrbeved from RSL Youth Club
buildings, office space, grounds etc. as soon asible.

Fundraising and Inwards Donations

3.25 Care must be taken to ensure that RSL Youth Clusisimg to fundraise, in
any way, have been issued an Authority to Fundiaisecordance with Chapter 4 of
the RSL NSW Property and Finance Regulation. Tigkides the conduct of any
raffles and/or soliciting donations from the pubKaithority Holders are required to
authorise any persons or organisations that fuselfar them, in writing.

3.26 RSL Youth Clubs are to ensure that any dongatieceived for a specific
purpose are appliezhly to that purpose. If this is not feasible (for exden because a
project has been abandoned) then all donationsecoadmust bereturned to the
respective donors, unless they individually conseiitis use for another purpose.

Functions

3.27 Sub-Branches advertising functions i.e. lecturesjisars, health promotions
etc to the general public, must provide sufficiemdrmation for the public to act
upon. The fact that there is no charge or that asion is by donation should be
clearly spelt out. Similarly, the need to respogdltertain date or that people can
just turn up should be set out.

3.28 The failure to provide such vital informaticould well prove
counterproductive. Apart from that, such advertiseta can often be made to serve
more than one purpose. In particular, they canat$@as a means of attracting new
members.

3-5
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3.29 Sub-Branches conducting functions (except@istered clubs/hotels) at
which alcohol is sold as part of the activity aveeomply with the NSW Liquor Act
1982.

Outward Donations

3.30 Outward donations are to be made in accordaitbeChapter 5 of the RSL
NSW Property & Finance Regulations.

Incorporation of RSL Youth Clubs

3.31 All RSL Youth Clubs are required to be incorporassdoer the New South
Wales Associations Incorporation Act, 2009, subjedhe receipt of the prior written
consent of State Council.

3.32 State Council may withhold its consent toltle®rporation of a RSL Youth
Club for any reason.

3.33 State Council may only provide its consentlierIncorporation of a RSL
Youth Club where the Subsidiary has adopted theetmodes for a RSL Youth Club
published by State Council from time to timd@del Rules’). The Model Rules may
be amended by State Council from time to time bustnalways provide that a RSL
Youth Club:

(@) may not amend the Model Rules without the enhef RSL State
Council; and
(b) may not secede from RSL NSW.

ABN and Income Tax Exemption

3.34 All RSL Youth Clubs are required to have an AusarmaBusiness Number
(ABN) and to be endorsed as Income Tax Exempt. appeopriate forms can be
obtained by either telephoning the Australian TexaOffice (1300 130 248) or
down loading the forms from the website (www.at®.ga)

GST Compliance

3.35 RSL Youth Clubs are required to be registered 87 ®@vith the ATO. The
GST is levied on a self-assessment basis. RSLhYGlitbs are to compile (usually
each quarter) a Business Activity Statement angdat it, along with any cheque
required, to the Australian Taxation Office. Furtbhencise details of the
requirements regarding sub-Branches for GST comgdiare shown at Chapter 8 of
Renton’s for Books. The ATO also has a bookletlabte to assist charities with their
GST obligations.

Membership Fees
3.36 Membership fees are exempt from GST.

3-6
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Annexes:

Example Cash Book Pages

Example Periodical Financial Report

Example Statement of Financial Position
Example Statement of Comprehensive Income

oOow>

12/03/2013



ANNEX A TO

CHAPTER 3
EXAMPLE: CASH BOOK PAGES

CASH RECEIPTS

Receipt or

Cheque Received Membership
Date no. from fees Donations Interest Rent Raffles Functions URSF Other
03.4.20 XXXXXXX J. Smith 29.00
03.4.20 XXXXXXX R. Brown 29.00
07.4.20 XXXXXXX A. Jones 29.00
15.4.20 XXXXXXX Chess Club 100.00
18.4.20 XXXXXXX B. Short 29.00
21.4.20 XXXXXXX M. North 29.00
27.4.20 Cash ANZAC badges 600.00
30.04.20 Bank-Dir Deposit 390.00

145.00 - 390.00 100.00 - - 600.00 -
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CASH PAYMENTS

A-2

0 o) n 5 n o p —
S % S S 2 I 8z 7 8
Cheque 58 23 gz B B 3 god g2 g8 3 & 5 S Q
5 =4 x = D Q X S 5 o =
Date no. Payable to 28 88 @28 2 2 3 8903 Sp B 3 3 3 9 o
08.4.20 XXXXXX Scott & Broad 300.00
15.4.20 XXXXXX Telstra 80.00
15.4.20 XXXXXX Smith Plumbing 720.00
29.4.20 XXXXXX State Branch 120.00
29.4.20 XXXXXX URSF 300.00
120.00 - - 300.00 - - - 80.00 - - 300.00 720.00
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EXAMPLE: PERIODICAL FINANCIAL REPORT

Receipts and Payments for April 2020

Bank Balance as at 31 March 2020

Receipts:
Subscriptions
Interest

Rent

ANZAC Day Appeal

Payments

Capitation fees to State Branch

Insurance
Telephone

Building Maintenance

URSF - ANZAC Day Appeal

Bank Balance as at 30 April 2020

Signature:

Date:

12/03/2013

145.00

390.00

100.00

600.00

120.00

300.00
80.00

720.00

300.00

ANNEX B TO
CHAPTER 3

$

16,100.00

1,235.00

1,520.00

15,815.00



ANNEX C TO
CHAPTER 3

EXAMPLE: STATEMENT OF FINANCIAL POSITION

STATEMENT OF FINANCIAL POISTION AS AT

31 DECEMBER 2020

CURRENT ASSETS
Cash
Receivables(debtors)
Prepayments

Other

Total current assets

NON-CURRENT ASSETS
Investments (as per attached list
Land and buildings - at valuation
Furniture, plant and equipment

Less: Depreciation
Other

Total non-current assets

TOTAL ASSETS

CURRENT LIABILITIES

Subscriptions in Advance

Payables(creditors)
Other

Total current liabilities

Non-current liabilities

First mortgage
Bank loan
Other

Total non-current liabilities

TOTAL LIABILITIES

NET ASSETS

12/03/2013

3,000
900

2020

19,591
300
150

20,041

85,000
950,000

2,100

1,037,100

1,057,141

145
200

345

345

1,056,796

2019

15,000
500
150

15,650
85,000

900,000
3,000

600 2,400

987,400
1,003,050
174
150

324

324

1,002,726



C-2

Represented by:-

Accumulated funds 806,796 802,726
Reserves 250,000 200,000
1,056,796 1,002,726

ANNEX D TO
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CHAPTER 3

EXAMPLE: STATEMENT OF COMPREHENSIVE INCOME

STATEMENT OF COMPREHENSIVE INCOME FOR YEAR ENDED

31 DECEMBER 2020

INCOME
Membership subscriptions-current year
Membership subscriptions-prior years
Associate membership fees
Donations
Interest and investment income
Rent Received
Raffles,/Competitions
Functions
ANZAC Day Appeal
Less: payment to URSF
Poppy Day Appeal
Less: payment to URSF
Other Income
sale of ties

Total income

EXPENDITURE

Capitation fees to State Branch
Affiliation fees to District Council
Audit fees

Donations made (as per attached list)
Depreciation

Cost of functions

Interest paid

Insurance

12/03/2013

600
300
450
225

2020

1,015

25
500
4,675
5,200
350
800

300

225

200

13,290

840

80
300
550
300
650

1,300

700

350

400

200

2019

957
29

25
500
4,250
5,200
700
1,200

350

200

13,411

816

72
300
400
300
975

1,300



Out of pocket expenses
Postage

Printing and Stationery
Rates and taxes

Rent paid

Telephone

Travelling expenses
Mortality payments
Welfare payments
Other expenditure -
Building maintenance

Total expenditure

Surplus/(Deficit) for the year
ADD:-Accumulated funds - 1 January

Accumulated funds - 31 December

12/03/2013

250
100
300
850

300
400

1,000

2,000

9,220

4,070

802,726

806,796

180
120
380
820
320
380

850

1,000

8,213

5,198

797,528

802,726
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CHAPTER 4
GENERAL INFORMATION
History of RSL Youth Clubs

4.1 The initiative of Colonel F.U.J. Tinkler, dited the RSL of Australia, (New

South Wales Branch) to give consideration to thetiaf Australia. It was felt that

public-spirited efforts were required, at the tinte, curb the increasing trend of
juvenile delinquency. The outspoken views of theigiary, clerics and social

workers in Australia were, that the subject of @¢rahd youth delinquency was fast
becoming a national problem that was worthy of ¢basideration of State Council
and State Executive.

A planning committee of five was appointed with @@l Tinkler as Chairman, to
promote and organise a "Boys Club" within the cibmisdn of the RSL. It was run on
a similar style to the "Police Boys Clubs". It eepsed appreciation to general public
for past support and granted opportunity to the thfoof the State somewhere to
occupy his time and mind and set out to assisptbblem of juvenile delinquency.

The object of the committee was to explore the ipddges of forming a ‘Boys Club'
and promoting the general idea of organisation wthsclubs within the League
framework. The objective of the club was to previgcreation/sporting instruction,
competition, inculcate law-abiding habits, good izeihship and leadership.
Membership was not restricted to ex-servicemen,sit®im was to encourage the
League’s sincere interest in the Youth of the Count

Circulars and questionnaires were sent out to salrdbes, the scheme proved sound,
but in the view of established clubs and orgarosatithey were not considered
necessary. Although many were interested, diffiesiiwere encountered e.g. the use
of licensed premises as Youth Centres, severak aveae too widespread and some
sub-Branches were too small. The general attitude for the RSL to support the
Youth of the Country, perhaps to give support dhezia physical or material level, as
some Sub-Branches were already involved with Youltowever, it was apparent
there was a need to foster Youth development akeem interest shown to the
welfare of Australian Youth.

Although originally designed as "Boys Clubs" givgere included in activities of
many sub-Branches. The age of members was fra3 years of age and now the
movement took on a new form, they becaieuth Clubs By March 1958, a
constitution covering management of RSL Youth Cluwegss provided by State
Council to be placed with Constitution and By Law§he RSL State Congress of
1958 approved a resolution to form Youth Clubspaganisation under the auspices
of RSL NSW. The RSL Youth Planning Committee waerldo become the RSL
Youth Council to correlate activities and assist fitrmation of Youth Clubs.
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RSL Youth Clubs Aims and Objectives

4.2 Over the years, many people have asked ustlineothe aims and objectives of
the RSL Youth Club movement as it applies to thetlyamf New South Wales and to
the community and Australia at large. We believedhestion is very pertinent in this
day and age; therefore we have listed the answeasdist in promoting the image of
RSL Youth Clubs in areas without Youth Clubs.

The objects of any RSL Youth Club should be to mtewouth, both boys and
girls of the area, the opportunity to participatehiealthy recreation and instruct
them in the principles of good citizenship.

A RSL Youth Club should also educate them to apateche need to be good
citizens of the State and Commonwealth and to uplaeVs pertaining thereto.

To encourage and support cultural activities siechasic, literature, art, physical

education, drama, dancing and debating; many yqeuaple are denied these
opportunities through lack of exposure to themdmson of cost or distance and a
Youth Club can make them available, and this apglehandicapped children in

particular.

A RSL Youth Club can awaken our youth to their mespbility towards
adolescence; they are growing up and preparinghiair role in life as it may
apply to them.

Never be sectarian or political, accept everyomewfioat they are irrespective of
colour, class or creed, they are all important aaryRSL Youth Club’s growth
and progress.

A RSL Youth Club should associate with and assisilar bodies to carry out
such plans and undertakings as may be conducivéhdoobjects already
mentioned.

In today's society we see movements being raisethange our flag and other
things that have been the solid basis on whichsoaiety is built.

Encourage and teach the youth the value and besfefiéeping Australia great.
Tradition is both necessary and vital for our sumbin a world that teaches that
old-fashioned values are out-moded.

If the RSL want to remain strong, teach respectolder people, point out the
meaning of the "ODE" and RSL principles.

Our liberty and way of life has been assured and foa by the sacrifice of many
young Australians over the years.

It is vital for youth clubs to enter into a recmg@ programme, encourage
neighbours and friends to send their young peapl@tir youth club.

12/03/2013



4-3

Advertise in local press and radio; let your areavk of the work that is being
carried out for the youth of Australia.

There is a great need for parents to be involveBR&t Youth Clubs management
committees in other words don't just send the yopegple, go along yourself and
work with them to make life worthwhile.

Never before in the history of Australia have thingples of good citizenship,
honesty and integrity been needed so much.

Forming a Youth Club

4.3 The RSL Youth Club movement, which caters Ifier needs of Youth to the age
of twenty-five, offers a healthy activity to boysdagirls, and is a means of providing
good public relations throughout the Community. eTéonditions governing the
operation of RSL Youth Clubs are contained in tHeegulations.

Below are listed simple steps, which should be riakerhich might assist in
establishing an RSL Youth Club: -

(1) That a resolution be passed by the RSL sub-Braodortn a RSL
Youth Club.
(i) That the sub-Branch elects a President of the R8utY Club. The

President can be the Chairman of the original group

(i) That a committee be formed but they must responthé¢oelected
President (whether he was previous Chairman ofggoounot).

The selection of a good superintendent is vitalthe successful
operation of any Youth Club; he / she is the kejg®uccess.

(iv) That the RSL Youth Club is a self-supporting bofdlhe Sub-Branch
is in a position to give financial support it may so. Fund raising by
the RSL Youth Club can raise all monies. A redisinnual fee for
membership should be set.

(v) That an affiliation fee be paid to the RSL YouthuGoil is the only
financial requirement at this stage. The fee mestoowarded to RSL
NSW with names and addresses of Executives in daldrecome
registered as an RSL Youth Club.

Outlined above are several steps necessary toeepablto form an RSL Youth Club.
If you wish any further information please to nashate to contact RSL NSW or
refer to the Youth Club Regulations or Clauses 8@ 40 in the RSL NSW
Constitution.
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Working with Children

4.4 All RSL Youth Clubs need to be aware of the fi@oission for Children and
Young People Act 1998”

Information is available on the NSW Government vitebisttp:/www.kids.nsw.gov.au

Affiliation Fees

4.5 In line with RSL NSW Policy and in the interestadf RSL Youth Clubs and
their members, the following points are broughydar attention.

Failure of a RSL Youth Club to become affiliatediwihe RSL Youth Council denies
its members the right to: -

(1) Participate in RSL organised State Sporting Events,

(i) apply for Certificates of Appreciation for thoseop&e who have given
outstanding service to RSL Youth Clubs,

(iii) enter the Colonel F.U.J. Tinkler Memorial Shielangetition.
Certificate of Appreciation

4.6 To enable Youth Council to recognise the outstameliork performed in the
interest of Youth Clubs, Certificates of Appreaiati are available for issue.
(Application form is Annex A of this Chapter).

4.7 The rules, governing the award requires exem@arvice to Youth Clubs
over an extended period of time of not less thaye&s continuous service in the
Youth Movement throughout New South Wales.

4.8 This award is not given lightly; detailed infuation must be forwarded for
consideration.

4.9 Application for awards is to be made on theraypgd form available from
RSL NSW, containing a citation in support of apgtion duly signed by the President
and Secretary of the Youth Club and endorsed bgrfeaub-Branch executives.

4.10 The application must be forwarded to RSL NSW dpproval by Youth
Council and State Secretary; where it is recordsd @ertificate of Appreciation is
iIssued.

Colonel F.U.J. Tinkler Memorial Shield Competition

4.11 The Competition is conducted each year ByREL Youth Council to find the
leading RSL Youth Club in the State and is congid¢o be the most prestigious
event run by Youth Council.
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4.12 The Shield, with plaques for the runners gpresented each year. It was
donated by the late Mrs. H. Tinkler, MBE, to peysge the memory of her late
husband Colonel F.U.J. Tinkler who was the founderthe NSW RSL Youth
Movement.

Frederick Usher John Tinkler was born in 1893. s#svice to his country during
World War | was carried out with distinction sergiwith the 1st Infantry Battalion
A.lLF. from 1914-1919 in Egypt, Sinai, Anzac (langs) France and Belgium.
During World War 1l he was on the General Stafg(silling) A.l.F. Australia 1939-
1945. His decorations and awards include an OBHiték§) 1918, MC 1916, MID

1916, 1917, 1918, ED 1940. He joined the RSL Moveme 1919 and was
instrumental in making the RSL what it is todayparticular his work for the youth
of the country.

By his example and dedication, he has continuedgpire members of RSL Youth
Clubs to greater endeavours and we encourage athY@lub secretaries to submit an
application form each year.

4.13 Entry forms are forwarded in October and tlusiog date is in December.
Irrespective of the size of your RSL Youth Clubtbe activities your RSL Youth
Club participates in, you are encouraged to take ipahis prestigious competition
each year.

NSW RSL Life Membership

4.14 Any member who has had continuous membership pari@d of 15 years or
more and has rendered 10 years honorary serviae ofitstanding nature to the RSL
Youth Club may qualify for award of Life Membership

4.15 Details on Life Membership are detailed in 2.7 1ha$ regulation.

4.16 Annex B contains the Application form for NSW RSbuth Clubs Life
Membership

RSL NSW State Championships

4.17 Throughout the year State Championships are helgtanous sports and
activities.

4.18 Committees are established and are responsiblésfanembers within that
sporting activity and must comply with rules andgukations set out by the amateur
sporting body.

4.19 Participants must be members of an affiliated YdDhkib of the RSL Youth
Council in order to take part in any State Chamgigps.
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Reveille

4.20 "Reveille", the“Voice of New South Wales Ex-Servicemen and Worigen”
the magazine of the NSW Branch of the RSL and aosit@l information relevant to
the League that is distributed to financial memiaers subscribers throughout NSW.

4.21  Each issue contains a Youth Club section, whichbmmuitilised to promote
items of interest, and provides a service to prenobiampionships, future events and
general Youth news.

4.22 Photographs of events or sporting activities capuigished which can add a
final touch to the article. Clear colour photodrapvith the names of the people in
the photo i.e. ‘left to right — Fred Bloggs, Mar{oBgs, etc, makes it easier to identify
people. Supply a return address if you wish to hbeeorints returned.

Stationery and Supplies

4.23 Price lists in relation to the supply of stationdrgm RSL NSW have been

discontinued in view of the continued variationdharges made in supplies. As a
consequence Youth Club secretaries should not fdnaay money when ordering

supplies. The amount is debited to the respestougth Club Account.

4.24 To ensure the forwarding of supplies to correctidason it is asked that the
name and full address of Secretary should be s=gpln order.

4.24.1 Stationery and Supplies: -

4.24.2 Youth Club Letter Head Pads A4
4.24.3 Youth Club Badges Red, White and Gold
Fundraising

4.25 In many cases it is necessary for Youth Ctobsaise their own funds. This
can sometimes be an awesome task but it can prevgieat deal of fun, develop
team spirit and a source challenge for youth membealso provides an opportunity
to include the mums and dads in Youth Club actswiti

4.26 Fund raising can provide a dual purpose, &wra of advertising for your

club, letting people know of your Youth Club andkimg them aware of what's going
on and also the facilities that are available fouth in your area. It is a way of
promoting the prestige of belonging to an RSL YoQtab.
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4.27 Perhaps some of these suggestions may benef gge, many you would have
thought of before and you can introduce your owdivilual ideas to suit your own
particular area: -

Walkathon
Bikeathon
Swimathon
Mystery train rides
Cake days

Litter drives

Street stalls
Barbecue and Pool Parties
Discos

Car washing
Kilometre of coins
Sausage Sizzles
Dances
Lamington drives
Raffles

Fetes, etc, etc.

Annexes:
A. Application form Certificate of Appreciation

B. Application form for Life Membership of RSL YduClubs.
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ANNEX ATO
CHAPTER 4

NSW RSL YOUTH COUNCIL
APPLICATION FORM

CERTIFICATE OF APPRECIATION

DETAILS OF NOMINATING BODY:

(State Committee/District Council of Youth Clubs/Youth Club)
Nominating Body
Address
Recommendation approved by a General Meeting, (after due notice of one
month given prior to such meeting) by 75% of members present and voting by
secret ballot held at on 20

Details of person being recommended.

SURNAME:

(Please print)
OTHER NAMES:

(Please print)
DETAILS OF SERVICE RENDERED

Dates in Chronological Sequence Office or Position Held -
(President - Secretary etc)

From /| __to I
From /| __to /I
From /| __to /I
From /| __to /I
From /| __to /I
From /| __to /I
From /| __to /I
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CITATION

President Secretary
Youth Club (Sign and Print Name) Youth Club (Sign and Print Name)

Date. Date.

ENDORSEMENT BY PARENT SUB-BRANCH: We hereby certify that this
nomination for a Youth Council Certificate of Appreciation was endorsed at

the RSL sub-Branch Meeting on the
SubBranch President Honorary Secretary
(Sign and Print Name) (Sign and Print Name)

STATE BRANCH USE ONLY

Chairman Youth Council:

State Secretary :

Approved: Date issued: Recorded:
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ANNEX B TO
CHAPTER 4

an

NSW RSL YOUTH COUNCIL

APPLICATION FOR LIFE MEMBERSHIP
OF NSW RSL YOUTH CLUBS
DETAILS OF NOMINATING BODY:
(District Council, sub-Branch, District Council of Youth Clubs or Youth Club)

Nominating Body

Address

Recommendation was approved at a General Meeting (after due notice, one
month prior having been given to Members to such meeting) by at least 75%
of members present and voted on by secret ballot

at on (date)

DETAILS OF NOMINEE

Surname

Other
Names

Has membership been continuous (minimum 15 years) ? YES / NO (If NO,
state broken period)

Has nominee rendered 10 years outstanding honorary service to Youth Club
YES / NO

DETAILS OF SERVICE RENDERED
Dates in chronological sequence Office or position held

From [ to [/

From [ to [/

From [ to [/

From [ to [/

From [ to [/
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CITATION

Nominating body Chairperson: (signature)

(print name)

Honorary Secretary: (signature)

(print name)

ENDORSEMENT BY PARENT SUB-BRANCH: We hereby certify that this
nomination for Life membership of NSW RSL Youth Clubs was endorsed at
the

sub-Branch meeting held (date)

sub-Branch President: (signature)

(print name)

Honorary Secretary: (signature)

(print name)

STATE BRANCH USE ONLY

Chairman Youth Council:

State Secretary :

Approved: Date issued: Recorded:
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12/03/2013

THIS

PAGE

LEFT

INTENTIONALLY

BLANK



CHAPTER 5

RSL YOUTH PROGRAMS & OTHER NON-RSL YOUTH PROGRAMS

RSL Youth Reciprocal Tour Programme

5.1 The Reciprocal Tour is an exchange program démtwhe NSW RSL Youth
Club members and members of the R.S.A. of New Ada&very second year. The
two countries are linked by a common heritage izanDay whereby they offer each
other exchange of ideas, views and opinions.

5.2  The Tour Party consists of 30 RSL Youth Club merslagrd 3 Officials, Tour
Manager, Assistant Manager and Chaperone. Orghihigea RSL Reciprocal Tour
Committee of RSL Youth Council, selection of thebassadors is very strict and
deep consideration is given to the choice of Ydtiillb members who are chosen for
the tour.

5.3 On the choice of Tour Manager and Chaperone, atemn$ drawn to the
physical condition and character of the applicaneuth Clubs are notified well in
advance for nomination of applicants for tour membes and officials.

5.4  Subsequently, extensive preparation is madéhtoReciprocal Visit to NSW
by R.S.A. Initial plans set out to seek assistdrm® RSL Youth Clubs on billeting,
holding functions, being prepared to assist withpaoisation of local visits; questions
such as:

a. Do they have any transport available?
b. How many children could they billet?
C. Are they able to make a donation?

5.5 From this information the RSL Reciprocal Contedt can work out an
itinerary for the proposed tour, ensuring that th@imum benefits can be derived
and our visitors can have a wonderful tour of NSkd aneet with children of the
same age.

5.6 It is the aim of the Tour program to forge ancoon bond of heritage, to set
ideals and to build new and everlasting friendshisbroadens their outlook and
strengthens Youth and RSL Youth Clubs in each e¢gutitey become aware of the
ideals of the RSL and R.S.A. in New Zealand, taaghihem to be sympathetic to the
needs of the RSL and R.S.A. in the future, as grew into adulthood.

5.7 We look forward to the continued associatiotwkeen the two countries in
future years, each being more beneficial to eiggety. We must be mindful of the
cultural and educational knowledge that Youth Cinbmbers are gaining and the
opportunity that exists for the common good.
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The Duke of Edinburgh’s Award

5.8  The Duke of Edinburgh introduced his Award teairage and stimulate the
enthusiasm and energy of all young people betwéenages of 14 and 25 by
presenting a challenging programme of activitiecBhe Award is also intended to
develop those qualities of maturity and responsybivhich will help them throughout
their lives in their homes, their jobs and in thestationships with other people,
whatever their abilities or circumstances.

5.9 The Award is not a RSL Youth Club organisatiom a programme of cultural,
practical and adventurous activities that embraocar fsections of Service,
Expeditions, Skills and Physical Recreation.

5.10 Activities in the four sections are intendedcomplement each other and so
provide a balanced programme reflecting differespegts of a young person's
development.

5.11 The Award is voluntary; in that taking it uga participant’s free choice. Itis
not competitive, since each individual is assesselis or her progress, perseverance
and achievement - the Award being within the reaicdl.

5.12 There are three awards Bronze, Silver and.@&azldh award requires fulfilling
the outcomes detailed in the handbook in all f@atiens. (see below)

Service

5.13 This section is based on the belief that memioé a community have a
responsibility to each other and that voluntaryphslineeded. This training may take
the form of either briefing or counselling sessiteading directly to practical service
of a non-specialised nature or specialised trai@agpreparation for later practical
service in that field.

Skills

5.14 The object is to stimulate young people t@tag and persevere at satisfying
and purposeful pursuits within a wide range of pcat, cultural and social activities.
The choice can be either a continuing and progredsterest in an activity (such as
fishing, photography or playing a musical instrutpeor the study of a topic of
personal interest to the participant (such as @eshelationships or money matters) or
a definite task to be completed (such as makingleimpieces of furniture, building a
boat or producing plays).

Expedition/Exploration

5.15 All ventures involve journeys in the countdesi on waterways or at sea,
conceived with a purpose and undertaken on fotioseback, by cycle or in canoes
or boats.
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5.16 Such ventures demand:

. preparatory training both theoretical and practit=dding to the ability
to journey safely in the chosen environment
. enterprise and imagination in concept

. forethought, careful attention to detail and orgational ability in
preparation

. determination in execution

. shared responsibility for the venture, leadershgonf within the group,
self-reliance and co-operation among those takarg p

Physical Recreation
5.17 This Section encourages:

. involvement in some form of physical activity oxeeminimum period of
time

. a lasting sense of achievement and satisfaction freeeting a physical
challenge

. activities that are enjoyable in themselves andlead to the acquisition
of enduring leisure habits.

5.18 The Section enables the physically less gifteglualify as well as the natural
athlete or games player and requires of both anedde degree of training leading to
improved performance.

Residential Project(additional requirement for Gold Awayd

5.19 The intention is to introduce young peoplestome form of purposeful
enterprise in the company of others, who are netr tveryday companions with
whom they will live and work for a stipulated patiof time.

5.20 These projects should provide opportunitiedeteelop maturity and to accept
responsibility.

For further information please contact:

The Executive Co-ordinator
Duke of Edinburgh's Award
NSW Division

Locked Bag 1422
CONCORD WEST DC 2138

Phone (02) 9006 3865

Fax (02) 9006 3883
Email: mail@ dukeofednsw.au.com
Website www.dukeofednsw.au.com
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Department of Sport And Recreation

5.21 The Department of Sport and Recreation, heslojged a network of centres,
which although offering a variety of services aadilities for the general community,
also provide a resource for children to participeteeducational and recreational
programs. The Department conducts programs at énesatres: -

. BERRY - The centre is located in a breathtakingirsgtat the base of
Berry Mountain on 60 hectares of farming land frogt Broughton
Creek, 2 km from the Berry Township and 10 km frdme beach at
Shoalhaven Heads.

. BORAMBOLA - The centre occupies 220 hectares ofutigd rustic
countryside 25 km to the east of Wagga Wagga oman&s of Tarcutta
Creek.

. BROKEN BAY - Broken Bay Sport and Recreation Cemdreituated on
400 hectares of isolated bushland overlooking theutm of the
Hawkesbury River. The Centre is located 3 km nofttBrooklyn, 50
kms from Sydney (by road). Access is by ferry dnbyn Brooklyn.

. LAKE AINSWORTH - The Centre is nestled between theautiful
Seven Mile Beach and Lake Ainsworth just 2 km frioemnox Head and
13 km north of Ballina. Lake Ainsworth itself istea tree freshwater
lake located only 70 metres from the Pacific Ocean.

. LAKE BURRENDONG - The rural setting of Lake Burremdy Sport
and Recreation Centre is magnificent - about 30fiam Wellington in
the central west of NSW on the foreshores of the.la

. LAKE JINDABYNE - Lake Jindabyne Sport and RecreatiGentre
occupies an area of 87 hectares of alpine terrainthe Snowy
Mountains, 2 km from the township of Jindabyne lo& iIngebyra Road.
The Centre offers a unique range of facilities.

. LAKE KEEPIT - The Centre is located on undulatingshalong the
foreshores of the lake, 60 km to the west of TanthwoiThe atmosphere
is tranquil and picturesque.

. MILSON ISLAND - Milson Island is located on a scerstretch of the
lower Hawkesbury River, 4 km west of Brooklyn. T@entre occupies
the whole of the 35-hectare island and incorportiteshatural bushland
and river setting in a wide range of recreationvéds. Access is by
water only

. MYUNA BAY - Myuna Bay, on the western shores of keaklacquarie
and 26 km to the south of Newcastle, is the siteafdCentre which
occupies 156 hectares of bushland adjoining Auatsdhrgest salt water
lake.
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. POINT WOLSTONCROFT - Point Wolstoncroft is situated a 121
hectare site on the end of a peninsula jutting ibédke Macquarie,
Australia's largest inland saltwater lake.

5.22 Several of the centres are wild life sancasaaind all offer a variety of
interesting and challenging bushcraft and aquativiies. The programs at these
centres are designed to make the best use of tamhanvironment and develop an
awareness of the local problems of ecology andereaton. These programs are
both interesting and attractive and provide opputies for fieldwork, play and
recreation. Qualified residential staff is avaliéato conduct educational programs at
all centres.

5.23 In order to provide a range of camping programsse fypes of programs
exist: -

e Sub Junior

" Caters for children in years 2-3 at school and ameducted in
conjunction with Junior Camps. The program prosiadildren
with the opportunity to participate in outdoor reation and
sporting activities that are modified to suit thenhysical
capabilities and experience.

. The program will provide children with challengifign activities
and help them to develop their social and livinglslas well as
gain a sense of achievement by participating iratitvities.

" Children sleep in lodges accommodating between 4 26
persons.

¢ Junior

" Junior camping programs generally cater for childreyears 4, 5
and 6. The program provides children with the oppuoty to
participate in outdoor, sporting and recreatiorcdiveties they may
not otherwise have the opportunity to do. For ygmmchildren,
activities and equipment are modified.

. The program will provide children with a fun andvedturous
holiday and help them to develop skills in specifativities, social
and living skills.

* [ntermediate

" Intermediate camps are conducted during all Stdted vacations
for students in years 7, 8 and 9 at school. Tlgnams provide
opportunities for students to participate in a e recreational,
sporting and cultural activities.
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5-6

They are a chance to have fun and meet new frighds learning
new skills. The camps also help students to lebouathemselves,
how to work with others and be self-reliant.

Senior camps are aimed at students in years 1@nd112 at school.
The program provides recreational activities foe thtudents to
participate in.

The program will provide time for the studentsutowind from the
pressures of school. Participants will be provigeth challenge and
adventure but also allowed plenty of time to retend socialise with
friends.

e Family Camps

ACTIVITIES

Family camps are designed to give the whole farailghance to
participate in activities together. Parents areoeraged to participate
in activities with their children or can relax aedjoy the atmosphere.
The program is designed with a great deal of fldigyballowing a
variety of choices for each day of activities. ities are also
designed to encourage socialisation by the famitlesugh a range of
whole camp activities. Each family is allocated eparate lodge or
room accommodating between 4-10 persons dependirigeoCentre.
You may invite another family or your children maysh to invite
friends to stay in your lodge at a reduced rafea family consists of
less than four persons the minimum (four persotilshas to be paid.

5.24 Activities available at the centres vary aray/nmclude the following: -

Abseiling Dancing Rope Course
Archery Environmental Awareness Sail boarding
Athletic Track Fencing Sailing
Aussie Sports Field Games Skiing (Grass)
Beach Activities Fishing Skiing (Snow)
Bike Safety Fun Fitness Track Snorkelling
Bivouac Golf/Mini Golf Surf Life Saving
Boomerang Throwing Gymnasium Swimming
Bushcraft Horse Riding Bushwalking Indoor
Games Tennis Canoeing
Orienteering Water Safety Cricket Nets
Rock Climbing
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Vacation Play Centres

5.25 Are designed to provide worthwhile and healtloyivities for children who
would otherwise go unattended during school vangtieriods.

5.26 They are available free of charge to all ekitddof school age and are
established to provide conscious, useful applioatiod organisation of leisure time.

5.27 Trained teachers are in attendance at theseeseand every effort is made by
the Department for professional training and dgwelent of leading staff, the course
being held throughout the State and every encoarageis given to encourage the
local community in play centre programs.

5.28 Each centre is designed to make full usesoéitvironment and community
facilities and every endeavour is made to makeattivities enjoyable, educational,
purposeful and meaningful.

5.29 The Department caters for the physical andeational needs of all age

groups within the community. A key function isassist the many branches of sport
and recreation which are basically amateur in ataraand do not have the financial
resources usually available to professional bodies.

5.30 Regional offices and centres are maintainesughout the State to provide
community recreation, camping and training fa@hti learn to swim program,
vacation play centres in operation with authorittesl a wide variety of programs
connected with sport and use of creative leisure.

5.31 The Department offers assistance to groupsraididuals in areas of sport
development, talented child programmes to suppotiggpation in State and National
competition. Also available is the National CoaghiAccreditation Scheme. This
course offers coaches the opportunity to acqu@gesater knowledge of coaching.

Communication

5.32 Itis the objective of the Department for ¢femeral public to be aware of what
it has to offer; brochures and guides have beerpdechon the range of activities and
programs available.

5.33 Further information is available from the Regil Offices of the Department,
which endeavours to provide effective coverage uphout the State. The
Department operates 12 Regional Offices, 5 in fun8y Metropolitan Area and 7 in
country areas; these are located at, Burwood, HilestLiverpool, Mount Druitt,
Parramatta, Gosford, Lismore, Newcastle, Orangenw@th, Wagga Wagga and
Wollongong.

GENERAL INFORMATION

HEAD OFFICE: 6 FIGTREE DRIVE HOMEBUSH
ALL ENQUIRIES: 131 302
EMAIL: Info@dsr.nsw.gov.au
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CHAPTER 6

ILMA ALLEN MEMORIAL AND RSL HOSTEL — CABRAMURRA

GENERAL INFORMATION

Location

6.1  The Hostel is situated in Cabramurra approxeige290 km from Sydney via
Cooma.

Township

6.2  Situated some 100km from Cooma on the Westata of the Snowy
Mountains is Cabramurra, the highest town in Alistrand the RSL Hostel.
Cabramurra is reached by taking the Snowy Mountdighway, passing Adaminaby
- the home of the "Big Trout", then on to Kiandianing left there to Cabramurra.

6.3  Cabramurra was originally built by the Snowy iMtains Hydro Electric
Authority and for a number of years, was headquafier the Western Division of
Australia's most outstanding engineering and canstn achievement.

6.4  The original town was demolished and a newnalpillage has been
constructed to house maintenance crews and othé&ergamaintain underground
power stations and other installations in the area.

6.5 A large number of construction workers at Caluiaa were RSL members
and a sub-Branch was formed and a hut given to .thiemter, as the workers moved
on, the hut was closed and then later given aditietel. The hut was demolished
along with the old town and SMA donated one oftls¢gaff quarters. This was Hut
No. 8 - our current Hostel.

6.6  Sleeping accommodation provided is bunk. Msses, pillows and blankets
are supplied.

6.7 There is a large lounge, kitchen and diningnrowmith a separate laundry.
Toilets and shower facilities are also available.

6.8  Cooking facilities are good but all parties mde their own cooking and
supply their own food.

6.9 The Cabramurra Store offers the following smsi - bread, milk and
newspapers are available after their delivergpgiroximatelyl2 noon and they have
a good stock of groceries, frozen foods and icamre Also available are some take
away foods, BBQ chickens, souvenirs, stamps, st@atjogifts, cold beer, wines and
spirits. Ring or fax (02) 6453 8836 to order in adge.
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6.10 All year round there is plenty to keep onerfmre than one) occupied - trout
fishing, hiking, skiing, and plenty of lovely freshountain air. There are many dams,
reservoirs, scenic drives and inspections of pastegions. Some 50km away are the
Yarrongobilly Caves which are limestone and verlpedul inside. Also at this site
is a thermal pool - even in winter it is warm aeffeshing. In the summer months, a
trip can be taken to Khancoban which is on the Smamlain River that joins the
Murray River, a few kilometres away.

Transportation

6.11 Access is by a well-graded, sealed road fteenSnowy Mountains Highway
at Kiandra or from Khancoban.

6.12 These roads are frequently covered by snommgiwinter and may require the
use of snow chains on vehicles for safe acces® rddds, at times, may be covered
with snow and ice and will require steady, safertadriving.

6.13 The road from Cooma to Cabramurra is regularlyreléaf snow and may be
closed to traffic at times for a few hour€hains must be carried in the National
Park.

Climate

6.14 The climate conditions vary greatly from sumr(extremely hot) to winter
(extremely cold).

General Recreation

6.15 Located in the Kosciusko National Park are emams walking trails and
scenic lookouts.

6.16 Trout fishing can be also attempted, howeyeranit is required.

6.17 Primitive camping can also be conducted ircifipally marked areas as well
as the hiring of boats, particularly at severabtams on Lake Eucumbene.

6.18 Kiandra is one location where interested persnay get a glimpse of our past
"gold-rush" history.

6.19 Last, but not least, skiing can be done alrangtvhere — however, a covering
of snow will assist you greatly!

6.20 For groups utilizing the Hostel, at no timeaisohol to be consumed and
firearms are not to be taken to the Hostel, leh@lmto Kosciusko National Park.
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6.3
Hostel

6.21 The Hostel is set upon a ridge, east of Cabnanfapproximately 300m. from
the General Store) and overlooks the township aodisg fields.

6.22 Ample parking is available just outside thanremtrance of the Hostel on the
western side of the building.

6.23 Accommodation can be provided for up to 40ppeon rooms where the
majority have a double bunk but in some rooms @hpbed and bunk can be found.

6.24 Therefore, groups will only have to provide@doitems, additional cooking
equipment (i.e. fry pans, jugs) if so desired.

6.25 It is the group’s responsibility to take witlem a well-stocked first-aid Kit,
group needs (i.e. toilet paper, games equipmetit, ibdoor and out-door, magazines,
area maps, detergents etc.)

Responsibilities

6.26 Upon arriving at the Hostel, keys and ‘locabWwledge’ may be obtained from
the Caretaker.

6.27 Conduct must be exceptional - this is eaclviddial’'s responsibility.

6.28 Cleaning must be carried out at the conclusfom group’s stay with rubbish
being deposited in proper receptacles - and ner lig to be thrown or dropped -
anywhere.

6.29 Remember! As you leave another group may Molim immediately!
Therefore all aspects of the hostel are to beihett neat, tidy and certainly clean
condition.

6.30 Breakages /and / or loss of equipment is toeperted to the Caretaker and
brief written report is requested to be forwardedvir J. Titcume. This report should
outline both enjoyable and problem areas includiaguisites that may have been
required, missing, and broken items even activity@gir group arranged and
participated in.

6.31 The information requested above can be anlualbe source which may
"Help us to help youbn your next stay.

Personal Requisites That May Make Your Stay More Ejoyable
6.32 Sleeping bags, warm shirts, jeans, wet weathgar, warm jumpers,

comfortable but strong footwear, pyjamas, thickksptowels, toothbrush, toothpaste,
torch, writing pad, biro, hat or warm beanie anaovgk.
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6.33 Remember, during winter the days can be ehjeyhowever, particularly
during the evening, can be bitterly cold. If jusaming around or bush walking,
sensible clothing is required.

6.34 During summer you may care to take swimmingr,gé&-shirts, shorts, long
socks, lace-up shoes, however, remember 60cm - rigeruhe water you may
experience a sudden cold temperature change. \@dyveeather, even snow, can
occur in summer. Be prepared!

6.35 Ensure all your personal belongings are cteadrked.

Hostel Equipment/Maintenance

6.36 Ensure that power, particularly heating, is almused and is turned off when
not required or when leaving the Hostel. Over Imgatan cause numerous problems
including high electricity costs.

6.37 Windows and doors are to be closed and loakesh) if you are only away for
a few hours.

Bond

6.38 In view of the cost of the exterior and imtenmaintenance work carried out
which has resulted in added amenities and an amdignkeeping with the location,
all group bookings to the Hostel will be chargedload, returnable after inspection by
the Caretaker has disclosed that no damage has d@em to the building or
furnishings.

6.39 A cleaning fee based on an hourly rate wildbducted from the bond should
the Hostel regulations regarding cleanliness nadieered to.

6.40 Within 14 days of receiving the confirmation of yobooking, a bond of
$200.00 is to be forwarded to:

Mr J. Titcume

Cabramurra Hostel Coordinator
15 George Ave

BULLI NSW 2516

6.41 Bond is non-refundable if booking is cancellathin 4 weeks of arrival date.
Caretaker

6.42 Where possible the caretaker or deputy caeetakll be present to meet
groups and hand over accommodation, ensuring groajes satisfied with
accommodation conditions and to receive complaihés)y.

6.43 The caretaker or deputy caretaker will inspleethostel with occupants prior
to their departure, to avoid any future conflictsrmerest. Your particular attention is
drawn to occupants responsibilities detailed is Briochure.

12/03/2013



6.5

All inquiries, including vacancies, are to addressed to: -

Mr J. Titcume

Cabramurra Hostel Coordinator
15 George Ave

BULLI NSW 2516

Phone/Fax: (02) 4267 3578

Details Of Charges

6.44 Rates for the Hostel are on a twin share lzaslsare available on request
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Introduction

CHAPTER 7

OTHER USEFUL INFORMATION

7.1 This Chapter is designed to provide useful inforaraind contacts for
Subsidiary Trustees, Executives and Committeeritains contact details for all of
the publications and organisations mentioned s Regulation and other useful

information.

Websites

7.2 Websites that relate to organisations or pabbas mentioned in this
Regulation and of common interest are:

a.

b.

12/03/2013

RSL National —www.rsl.org.au

RSL NSW - http://www.rsInsw.org.atcontains information for sub-
Branches, including an electronic copy of the Citusdn and By-
Laws and Regulations.

Connecting NSW (Government Directoryy-
http://www.nsw.gov.au/index.asp

NSW Trustee Act 1925
http://www.austlii.edu.au/au/legis/nsw/consol a&itf25122/

NSW Office of Fair Trading —
http://www.fairtrading.nsw.gov.au/corporate/legigla/fairtradingleqgi
slation.html;

NSW Office of Liquor, Gaming and Racing—
http://www.olgr.nsw.gov.au/olgr_default.gsp

NSW Charitable Fundraising Act 1991-
http://www.olgr.nsw.gov.au/charitable_act.asp

NSW State Records Act 1998
http://www.records.nsw.qgov.au/recordkeeping/receaknginthensw
public_sector_2072.asp

NSW Commission for Children and Young People-
http://www.kids.nsw.gov.ay/

NSW Members of Parliament— http://www.parliament.nsw.gov.au
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Australian Taxation Office — http://www.ato.gov.au/

National Archives — http://www.naa.gov.au

Common Law - http://www.commonlii.org/resources/1.html

Its an Honour - http://www.itsanhonour.gov.au/

Australian Accounting Standards-
http://www.aasb.com.au/pronouncements/aasb_stasdz085.htm

Australian Government Online Directory-
http://directory.gov.au

The Privacy Act 1988- http://www.privacy.gov.au/act/privacyagt/

Your Guide - http://www.yourguide.com.au/yourguide.asp

Our Community - http://www.ourcommunity.com.auand

Volunteering NSW - http://www.volunteering.com.au/




